
GUIDE TO THE DISSERTATION PROCEDURE 

 

Step 1: Log into your Esse3 account and click on "Degree" 

 

 

 

Step 2: Click on "Diploma attainment" 

 

 



Step 3: Click on “Proceed with the Dissertation Procedure” 

 

 

 

Step 4: Here, you can view the information needed to complete the procedure. Click on the button 

below to proceed. 

 

 

 

 

 



Step 5: Here, you must insert the data regarding your dissertation such as type, title and subject. 

  

Note that the fields marked with (*) are mandatory, and must be filled in order to 

proceed further. Once you’re done, click on “Next”. 

 

 



Step 6: Here, you must choose the area and the specific sector belonging to your dissertation. Click 

on “Next” when you’re done. 

 

 

 

Step 7: Here, you must choose the subject related to your dissertation. You may also choose a 

secondary subject. Click on “Next” when you’re done.

 

 

Step 8: Here, you must choose your mentor. You may add 2 mentors, 2 Co-mentors and 2 

Counterparts if you need to. You must at least add one mentor. Click on “Add”.

 

 

 

 

 



Step 9: Here, you must look for a mentor by searching them by their last name. Click on “Next” 

when you’re done. 

 

 

Step 10: Here, if you searched for your mentor by their last name, select them from the list. You 

can also add another one by filling the spaces below. Click on “Next” when you’re done. 

 

 

Step 11:  As you can see, the mentor we chose has been added. Repeat the process if you wish to 

add more. If not, click on “Next”. 

 

 

 



Step 11: Here, you can check and confirm all the information you’ve inserted up until this point. If 

you’re satisfied, click on “Next”. 

 

 

Step 12: Here, you may add files to your dissertation. As stated, you may add a maximum of 15 

files. Click on “Next” when you’re done. 

 

 

Step 13: Here, you may review the information you’ve inserted one final time. If you’re satisfied, 

click on “Complete Dissertation”. 

 

 



Step 14: Here, you can review the dissertation procedure. If you’re satisfied, click on “Back to the 

board.” Alternatively, by using the respective buttons, you can modify, print or cancel the 

dissertation. 

 


